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1. CREATE AN AWAR

Statewide Management, Accounting, and Reporting Tool

To modify funding for an existing project that has been generated from a

D MODIFICATION IN THE GRANTS MODULE

Grants > Awards > Award Profile > Award Modifications link

SMART

— Award Profile
— Project
— Project Activity
— Project Budgets
— Project Budget Inquiry
— Commitment Control
Errors
— Meqotiate Award
— Process Facilities Admin
— Create Continuation
— Review Award
Modifications
— EA Error Interactive
Report
— Milestone Motification
— Process Milestone
Motification
[> Protocols
[+ Institutions
[ Sponsored Projects
Offices
[» Deparments
[» Professionals
[» Sponsors
[ Subrecipients
[> Interactive Reporis
— Grants Center
— My Proposals
[» Program Management
[ Project Costing
[» Proposal Management
[ Maintenance Management
[» Resource Management
[ Lease Administration
[ Travel and Expenses
[» Travel Administration
1> Billing
[» Accounts Receivable
[ Accounts Payable
[» eSettlements
[ Asset Management
[ IT Asset Management
[ Banking

e o

Home Worklist Add to Favorites

Award

Funding Resources Certifications Milestones KeyWords

Funding Inguiry

Award |D: AWARD MOD TEST

Reference Award |Award #1

Humber:

Title: [swarD MOD TEST Description

Award PI: |T0ngier,Saran E Q, Reporting Role

Sponsor: US Dept of Health & Human Svcs

Purpose: | Q Status: Accepted v

Award Type: | Grant v |

Proposal ID: [swarD MOD TEST Q

Version ID: V01 Q.

Start Date: 01/21/2010 |[31) End Date: |01/21/2012 [31
View Contract View Proposal —Additional Information  Grant Administrater Sponsor Website CFDA

Primary Project Pl Tongier,Sarah E

Associated Project Customize | Find Firgt 81 4 of 1 L% Last

PC Business Unit Project Description

03400 FROJECT 1 AWARD MOD TEST
GoTo: Sponsor Protocols Aftributes  Department Credit  Motepad  Award Modifications

Return to Grants

B Save | S\ Return to Search | +[E Previous in List | +E] Next in List | [=] Notify | %y Refresh

i<l I

>

Sign out

Mew Window | Help | Custornize Page | , 2

| <

0 Internet

F,100%
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o Complete the Award Modifications box with the revised award information (new reference
award number, issue date, revised project period dates). The Comments link provides a
free-form text box for any applicable user comments.

Menu =
= Awards A
— Award Profile

— Project
— Project Activity

— Project Budgets
— Project Budget Inquiry Award ID: AWARD MOD TEST

— Commitment Contral Reference Award Award #1

Errors
— Meqotiate Award Humber:

— Process Facilities Admin Awrard Pl: Tongier,Sarah Primary Project PI:  Tongier,Sarah E
— Create Continuation
— Review Award Award Modifications

721:Eiﬂcatli°tn5 i Reference Award Number | Period |lssue Date *Beqin Date *End Date Amount Comment

— EAError Interactive

Report [award #1 1| [ |01121f2010 [ [o12002011 [5 0.00 Comment [
~ piestone Hotfeation [awara #1 2] E [otziz011 [ (01202012 [ 0.00 Comment £

Motification

[ Protocols Total Award Amount: 14 435.00

[ Institutions GoTo: Sponsor  Protocols Afftributes Department Credit Motepad  Award Modifications

[ Sponsored Projects
Offices

[ Departments

[» Professionals

[» Sponsors

[» Subrecipients B save | Return to Search | 42 Previous in List | +[E] Mext in List | [=] Motify | 4 Refresh

[ Interactive Reports

— Grants Center Award | Funding | Resources | Cedifications | Terms | Milestones | Key Words | Award Modifications | Eunding Inguiry

— Ry D

New Window | Help | Customize Page | [,

Funding Resources | Certifications T Milestones | KeyWords ]| Award Modifications

1-2 of 2

o Click the Period icon on each line to revise the Amount. Again, the Comment button
provides a free-form text box for the user. Click OK.

SMART

E»

Add to Favorites Sign out

New Window | Help | Customize Page |

Award Modifications for Period

Period 1
Award Modifications Ei First 1) 1 o1 ¥ Last
Sequence | Reference Award Number (Do Not Report *Beqgin Date *End Date Amount Comment
1 [Award #1 O |02m1r2010 [ [orz12011 [ 0.00 Commeml & =
Total Period Amount: 0.00
oK Cancel Refresh
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o Click Save to retain the revised award information (in this example we reduced Period 1
funding by $1,000 — the original award was generated with $15,435 in Period 1).

SMART

Add to Favorites Sign out
~ AWards New Window | Help | Customize Page | B,
— Award Profile
—FProject - Funding Resources Cerifications Milestones Key Words Award Modifications
— Project Activity
— Project Budgets
— Project Budget Ingui Award ID: AWARD MOD TEST

- W Reference Award  |tward #1

— Neqgotiate Award Number:

— Process Facilities Admin Awrard Pl: Tongier,Sarah

— Create Continuation

— Review Award Award Modifications | Find | T First 4] 12 o2 ¥ La
Modifications

stom st
ﬁ i Reference Award Number | Period |Issue Date *Beqin Date *End Date Amount Comment
— bAEfmor interactive

Report [award #1-A 1[o1z12010 [ [o2i01/2010 [ 013102011 [ 14,435.00 Comment %
— Milestone Motification

 Process Milestone |Award #1-4 2 [o1r212010 [H [02i01/2011 [ (013112012 [ 1286.00 Comment [
> PmNtzt(‘:ZT:tmn Total Award Amount: 15 721.00
[+ Institutions GoTo:  Sponsor Protocols  Affributes  Department Credit Motepad Award Modifications
[» Sponsored Projects
Offices
[ Departments
[» Professionals
[ Sponsors
I» Subrecipients
[+ Interactive Reports
— Grants Center
— My Proposals

Primary Project Pl:  Tongier,Sarah E

B save | 4 Return to Search | 1[E Previous in List | +[E] Next in List | [=] Motify | s Refresh

Award | Funding | Resources | Cedifications | Terms | Milestones | Key Words | Award Modifications | Funding Inguiry

2. REVISE AND RE-FINALIZE THE PROJECT BUDGET TO UPDATE COMMITMENT CONTROL

Grants > Awards > Project Budgets - search for the business unit/project you created the
award modification for

o The original BUD lines created by the award generation process will appear as un-editable

SMART.

Worklist Add to Favorites Sign out

New Window | Help | Customize Page | [,

Budget Detail

Project: PROJECT 1 AWARD MOD TEST

Budget Period: 1 Begin Date: 01/21/2010 EndDate:  g4/20/2041 _ Finalize | Process lonitor
Project Budget Summary

Cost Share Direct $0.00 Sponsor Budget  514,435.00 Currency:  USD Total Budget: $14,435.00
Budget Amounts for Period

[ Generar T Pt et T Gonertoder et T Gommirers conrorpsts T rart oot W

Budget Program . . Service |Agency |ChartFie
- " ity y Ype ype legory -
Unit C Account Activi Analysis T Source T Category Subcat Location |Use 2
BUD oo

0340000000 1000 0053 01031 773200 BUD

0340000000 1000 0053 01031 50 BUD BUD 00
0340000000 1000 0053 01031 50 BUD BUD 00
0340000000 1000 0053 01031 50 BUD BUD 0o
=] Savel 4 Return to Searchl 4[] Previous in List | 4[| Mext in List | [=] Motify |
Version 1.0 3

Last Updated Date: 6/28/2010



o Scroll right and click the plus sign icon to add a new project budget row

SMART.
e Page | B

Worklist

Home

Add to Favorites Sign out

Customize | Find | Vie G First [ 14 of 4 L= Last
Agency ;M Fund Da @ Unit of Measure Amount | Currency
FACADM 1.00 43500 USD [=]
OTHER 1.00 5,000.00 UsSD [=]
OTHER -1,000.00 UsSD [=]
SUPL 1.00 10,000.00 USD <+

o Enter the chartfields and amount for the change in funding (e.g. if the sponsor reduced your
award by $1,000 you enter a line for -1,000)

Worklist

CMART |

Mew Window | Help | Customize Page | &,

Budget Detail

Project: PROJECT 1 AWARD MOD TEST
Budget Period: 1 Begin Date: 01212010 EndDater 01202011 M3 | procecc yonitor
Cost Share Direct $0.00 Sponsor Budget §$14,435.00 Currency: USD Total Budget: $14,435.00

Budget Amounts for Period
[ General T ProjectDetail | GeneralLedger Detai T Commitment Control Detail T Grants Detail =)

Fund Budget Program o . Service |Agency
pa " - " ity y: ype ype legory -
Department c Unit c Account tivi Analysis T Source T Category Subcat: Location |Use 2
BUD oo

0340000000 1000 0053 01031 TT3200 BUD

0340000000 1000 0053 01031 50 BUD BUD oo
0340000000 1000 0053 01031 50 BUD BUD oo
0340000000 1000 0053 01031 50 BUD BUD oo

C e [ &l & &l & Qo Q| Q| Q| a R’ &l

B Savel S\ Return to Searchl +[E] Previous in List | +E| Next in List | [=] Notify |

Version 1.0 4 Last Updated Date: 6/28/2010



o Inthis example, | have already processed the -1,000 line during testing so it appears here

CMART |

[E3
mize Page | /&,

Home Worklist

Add to Favorites

Customize | Find | Vi Firgt L°J 4-5 of 5 L7 Last

[ ﬂs%w ghartw ﬁate Affiliate | Budget ltem Beqgin Date Unit of Measure Amount | Currency

FACADM 1.00 435.00 USD =]
OTHER 1.00 5,000.00 USD =
OTHER -1,000.00 USD =]
SUPL 1.00 10,000.00 UsD =
[ al al af af & Q| 0.00 USD =

o Click Save and then click the Finalize button to send the new budget information to
Commitment Control

Home Worklist Add to Favorites Sign out

CMART.

Budget Detail /

Project: PROJECT 1 AWARD MOD TEST
Budget Period: 1 Begin Date: 01212010 EndDater 01202011 __FMZ8 | procese onitor
Project Budget Summary

New Window | Help | Customize Page | [,

Cost Share Direct $0.00 Sponsor Budget $14,435.00 Currency: USD Total Budget: $14,435.00

Budget Amounts for Period
[ General T ProjectDetail | GeneralLedger Detai T Commitment Control Detail T Grants Detail

Fund Budget Program o . Service |Agency
pa " - " y: ype ype legory -
Department c Unit C Account Activi Analysis T Source T Category Subcat: Location |Use 2

0340000000 1000 0053 01031 773200 BUD BUD 00

0340000000 1000 0053 01031 50 BUD BUD 00

0340000000 1000 0053 01031 50 BUD BUD 00

0340000000 1000 0053 01031 50 BUD BUD 00

e [lal &l & Q| X [sup Q| Q| Q| al &l lal e
B Savel 4L Return to Searchl +[E] Previous in List | 4[E| Mext in List | [=] Notify |
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o Verify the budget adjustment was sent to Commitment Control by going to Grants > Awards

> Project Budgets Inquiry and confirming the -1,000 appears

+ Awards
— Award Profile
— Project
— Project Activity
— Project Budgets
— Commitment Control
Errors
— Meqotiate Award
— Process Facilities Admin
— Create Continuation
— Review Award
Modifications
— EA Error Interactive
Report
— Milestone Motification
— Process Milestone
Motification
I» Protocols
[ Institutions
[ Sponsored Projects
Offices
[ Departments
[» Professionals
[ Sponsors
[ Subrecipients
[+ Interactive Reports
— Grants Center
— My Proposals
II> Program Management

I Project Costing

Budget Inquiry

Business Unit: 03400

Project:

FROJECT1

Description:

AWARD MOD TEST

l Budget Lines T

GL Info

Currency: USD

Posted, FA, C/S Info
BU Amount

Activity

10000258
10000259
10000260
10000280

$10,000.00
$5,000.00
$435.00

$-1,000.00| g—

Sponsor Direct:

Institution C/5:

4=\ Return to Search | [=] Motify |

14,000.00 Sponsor FA:

0.00

43500 Total Sponsor Budget:

14,435.00
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3. AMEND THE CONTRACT TO UPDATE THE BILLING LIMIT TO THE NEW AMOUNT

Customer Contracts > Create and Amend > General Information — search for the existing
contract created via the award generation process

SMART !

Worklist Add to Favorites Sign out
— Crate and Amend 2 General Lines Amendments -
— General Information
- gLeatsr{vlll'l:aS:r?sn_es Contract Number: AWARD MOD TEST Sold To Customer: US Dept of Health & Human Svcs
— Suppor Teams
— Contract Motes Amendment Number: 0000000001 *Contract Status: ACTIVE &
— Special Payment Terms
— Eixed Fee Acct Amend Contract | Add to My Contracts |
Distribution
— Fixed Fee Disc/Surc
Acctg Dist Description: [AwARD MOD TEST Processing Status: Active
— As Incurred Acctg
Distribution Contract Admin: | Q Amendment Status Pending
— CRM Acctg Distribution _ X - - .
— Amendment Details Region Code: Business Unit: Adjutant General
— Process Amendments Contract Type: GRANTS Contract Classification:  Standard
— Contract Sales Orders .
> Determine Price and Currency Code: usb Last Amended: 011212010
Terms Exchange Rate Type: CRRNT Start Date: 01/21/2010
[ Manage Progress .
Payments Contract Signed: 0112112010 End Date: 0172112012
I Update Contract Progress Last Update Date/Time:  01/21/2010 1:51:56PM
[ Schedule and Process
Revenue Last Update User ID: KPC_SUPERUSER
[ Review Revenue "
> Forecast Revenue ERETIRRS (W RN BN
[ Schedule and Process ~ Summary of Amounts
Billing
1> Review Billing Contract Amounts
[» Adjust Revenue and
Billing Negotiated Amount: 0.00
I Define Renewals Discounts/Surcharges: 0.00
[» Schedule and Process } i L
e Non-inclusive Prepaids: 0.00
[» Review Contract
Information Total: 0.00 Note the Summary of
[» Reports i idel: -
~ Contradis Center Estimated (less Prepaids): 16,721.00 Amounts reflects the
— Review Contract Summary ) P
—F s Estimated Total: 1572100 ——— | original award total
[ Order Management
[» Pricing Configuration
[ Customer Returns . X
& ftems GoTo:  Billing Plans Revenue Plans Milestones Renewals -
[> Cost Accounting V€ | 3
& mternet F 100% -
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o Click on the Lines Tab and then the Detail tab

Home

SMART.

Contract Lines n Find A First (%11 of 4
[ General T  Detal T AmountDetai

Line (Product Billing Plan Revenue Plan Contract Terms |Accounting Internal Notes |Ship to Customer Name

US Dept of Health & Human
Svcs

1 GRANTS_AS_INCURRED In Progress Ready Contract Terms  Distribution Internal Motes

GoTo:  Billing Plans Revenue Plans Milestones Renewals

Return to Customer Contracts

B Savel L Return to Search| [=] Motify | ErAdd| FEu

General | Lines | Amendments

Sign out

New Window | Help | Customize Paqe | B,
General Lines Amendments
Contract Number: AWARD MOD TEST Fl% Sold To Customer: S Dept of Health & Human Sves
Amendment Number: 0000000001 Contract Status: ACTIVE
Amend Contract

o Click the Contract Terms link to get to the Related Projects tab. Click the Amend Contract
button from this page

SMART

Related Projects Contract Amendments

Contract Number: AWARD MOD TEST F% Sold To Customer: US Dept of Health & Human Sves
Amendment Number: 0000000001 Contract Status: ACTIVE
Contract Line: 1 Price Type: Rate
Product: GRANTS_AS_INCURRED
Description: Grants rate-based contract
Amend Contract
PC Business Unit: 03400 & Transaction Limits Review Limits
Billing Limit: 15,721.00 Perform Limit Checkingl
Discount 1D: Retainage ID:

[ITiered Pricing  Tiered Pricing

Associated Rates Find First 11 4 of 1 (2] Last

Effective Date Status Rate Selection Rate Set
1.01/01/1900 [ Active v Rate Set v REIMBURSABLICY Rate Set =]

Associated Projects & Activities First [ 1 of 1 [*] Last
*Project *Activity Description Description
© [PROJECT 1 a, [BuD a, AWARD MOD TEST AWARD MOD TEST =
Create Project |  Create Activity | Al Acivities |

Return to General Information

B save | 4=\ Return to Search | [=] Motify | s Refresh | lay | A Include History | [&F Correct History

Related Projects | Contract Amendments

New Window | Help | Customize Page |
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o This will take you to the Contract Amendments tab. Enter an Amendment Type and Reason

SMART

New Window | Help | Customize Page | B,

Related Projects Contract Amendments

Contract Number: AWARD MOD TEST B Sold ToCustomer:  US Dept of Health & Human Sves
Pending Amendment: 0000000003 Contract Status: ACTIVE
View Current |

Amendments Customize | Find |
[ General I Statistics I Amended Amounts T Misc. B

Amendment Amendment Type Reason

; Review

0000000002 Other Other Reason 012112010 Cancelled Detail oS
- = Review

0000000001 Renegotiation Other Reason 04/21/2010 Complete Detail e
) - Review

0000000000 Contract Activation 0142112010 Complete Detail T
0000000003 | Renegotiation v|  |concession  v| [012722010 )  Pending Detail S;‘::""
GoTo:  Biling Plans Revenue Plans  Milestones Renewals Amount Allocation

Return to General Information

B save | [S\Return to Search | [=] Motify | L Refresh Fu

Related Projects | Contract Amendments

o Click on the Related Projects tab and update the Billing Limit field (which is now editable)

Version 1.0 9 Last Updated Date: 6/28/2010



CMART.

Mew Window | Help | Customize Page | &,

Related Projects Contract Amendments

Contract Humber: AWARD MOD TEST B Sold ToCustomer:  US Dept of Health & Human Sucs
Pending Amendment: 0000000004 Contract Status: ACTIVE

Contract Line: 1 Price Type: Rate

Product: GRANTS_AS_INCURRED

Description: Grants rate-based contract

PC Business Umit: (03400 & / Transaction Limits Review Limits
Billing Limit: 15,721.00 Perform Limit Cneckmgl
Discount 1D: Q Retainage ID: Q

[ITiered Pricing  Tiered Pricing

Associated Rates Find First 1 4 of 1 || Last

Effective Date Status Rate Selection Rate Set
1/01/011900 [ Active v Rate Set v REIMBURSABLICY, Rate Set =]

Associated Projects & Activities First (] 4 of 1 [*! Last
*Project *Activity Description Description
O [PROJECT 1 a [BuD Q, AWARD MOD TEST AWARD MOD TEST =
Create Project |  Create Actiity | Al Acinities |

Return to General Information

B save | 42\ Return to Search | [=] Motify | s Refresh | ay | A Include History | [EF Correct History

Related Projects | Contract Amendments

o Click on the Detail link on the Pending amendment line and change the Amend Status from
Pending to Ready

CSMART

New Window | Help | Customize Page | [,

Amendment Details

Contract: AWARD MOD TEST Amendment Number: 0000000003
Amendment Type: | Renegotiation ¥|  Hegotiated Amount: 0.00 *Amend Status:
Cancelled
Amendment Reamn: Cancelled Negotiated Amount: Net Change Pending
Ready
*Process Date: 012112010 Discount  Surcharge: 0.00
Allocation: =Allocation Mot Complete Cancelled Discount Amount:
Reference ID: User Ref #1: User Ref #2: |

Amendment Components Customize | Find |
[ General ThlSHiistics

Amend Ref #1 Label Fieldname Edit Type 0id Value

Amendment Amount Allocation Internal Notes
Eeturn to Contract Terms

B save | 4\ Return to Search | [=] Motify |
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o This status change will make the Process Amendment button appear. Click it to activate the
amendment you created.

Home

SMART.

New Window | Help | Customize Page | B,

Amendment Details

Contract: AWARD MOD TEST Amendment Number: 0000000003
Frocess Amendment |
Amendment Type: Renegotiation Negotiated Amount: 0.00 *Amend Status:
Amendment Reason: Concession Cancelled Negotiated Amount:
. 0.00
Process Date: 0112112010 Discount/ Surcharge: 0.00
Allocation: *Allocation Mot Complete Cancelled Discount Amount:
Reference ID: User Ref #1: User Ref #2:

Amendment Components

Customize | Find |
[ ceneral TiiStatistics

Amend Ref#1 Label Fieldname Edit Type 0ld Value

Internal Notes
Return to Contract Terms

B save | 4=\ Return to Search | [=] Motify |
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o Validate that the Old Value and New Value boxes reflect the correct funding adjustment
once the processing is complete

Add to Favorites Sign out

SMART.

New Window | Help | Customize Page | [,

Amendment Details

Contract: AWARD MOD TEST Amendment Number: 0000000001 Amendment 0712112010 1:49PM
Completed On:
Amendment Type: Renegotiation Negotiated Amount: 0.00 Amend Status: Complete
Amendment Reason: Other Reason Cancelled Negotiated Amount:
Process Date: 0112112010 Discount/ Surcharge: 0.00 oee
Allocation; *allocation Mot Complete Cancelled Discount Amount:
Reference ID: User Ref #1: User Ref #2:

Amendment Components

[ Genera TiSHEiENNED]

Customize | Find |

Component Amend Ref#1 Label Fieldname Edit Type 0ld Value

1 Contractor Terms Line 1 Funded Update 16721 15721

Internal Notes
Return to Contract Terms

B save | 4\ Return to Search | [=] Motify |
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